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ENGL 1157-9  
Inge Fink 
 
SYLLABUS FALL 2015 
 
 
Office Hours: MWF 11-12 
Office: LA 334 (in the Back of the Writing 
Center) 
Office Phone: 280-7159 
Email: ifink@uno.edu 
Class: MWF 10-10:45 
Classroom: LA 390 
 
 
You must have the following by Aug. 24: 
• Book:  Ballenger, The Curious Writer. 2nd custom edition for the University of New 
Orleans (ISBN 1-269-88765-6 .  Chapter/page numbers on the syllabus refer to the above 
text. 
• A flash drive (you may use this drive for several of your classes, but you must bring it to 
class with you every day). 
• A portfolio folder (ring binder or file folder with pockets) 
All assignments must be completed by the beginning of class on the day on which they appear on 
the syllabus. If the assignment involves writing, you must type the assignment and save the file 
to your flash drive. I will not accept hand-written assignments. If you cannot come to class on 
the day an assignment is due, email the assignment to me (as an attachment formatted in Word) 
with an explanation as to why you were not in class. 
Reading Questions must be turned in at the beginning of class on the day they are due (if 
you miss class, email them in by class time).  Type your answers—hand-written assignments are 
not acceptable. 
 
Aug 
W 19 
Getting to know each other  
F 21 Class goals and procedures; Moodle; 
file management 
 
M 24 Writing as Inquiry Read Ballenger, Ch. 1 (“Writing as 
Inquiry”) and answer Reading Questions 
(posted) for that chapter.   
W 26 Purpose, Audience, Subject, Genre   
F 28 The Writing Center (field trip)  
M 31 The Writing Process—Literary 
Narrative Collage; creative and 
analytical writing 
 
Sept. 
W 2 
Thesis and Topic Sentences (workshop)  
F 4 Workshop writing thesis and topic 
sentences for previous FW; writing 
 
introductions (leads) 
M 7 Labor Day Holiday  
W 9 PROJECT 1: Personal Essay: My 
Life as a Writer and Reader 
 
Read Ballenger, Chap. 3 (“Writing a 
Personal Essay”) and answer Reading 
Questions (posted). 
F 11 Baudler, “It’s Complicated” Read Baudler, “It’s Complicated” (posted); 
answer Reading Questions (posted) 
M 14 Analyzing professional samples. Read two sample essays of the selection 
posted on Moodle and answer Reading 
Questions for each. 
W 16 Analyze sample student essays.   Read sample student essays (posted). 
F 18 In-class workshop: Make outline for 
Literacy Narrative 
 
M 21 Peer workshop “Personal Essay” due 
W 23 Reading as Inquiry Read Ballenger, Chap. 2 (“Reading as 
Inquiry”) and answer Reading Questions 
(posted). 
Bring a picture—similar to the one on 
pg. 45—of a group of items that say 
something about you as a person. 
F 25 PROJECT 2: Writing a Profile 
Workshop finding a subject for a profile 
Read Ballenger, Chap.4 (“Writing a 
Profile”) and answer Reading Questions 
(posted) 
M 28 How do we write about people? 
Interviewing others 
O’Hagan, “The Genius Next Door” 
Answer Reading Questions for Zinsser, 
“Writing about People” (posted) 
O’Hagan, “The Genius Next Door” 
(posted)  Answer Reading Questions 
(posted) 
W 30 Workshop writing interview questions 
for your subject 
 
Oct. 
F 2 
Integrate quotes into Profile papers. Choose 2 of the sample profiles posted on 
Moodle and answer the Reading Questions 
for each.    
M 5  In-class WS analyzing student sample 
papers (posted) 
 
“Personal Essay” Revision due 
Read sample student papers (posted) 
W 7 In-class workshop: make outline for 
Profile paper 
 
F 9 Writing a good lead and conclusion for 
Profile paper 
 
M 12 Peer Workshop “Profile Paper” Due; 
W 14 Drop date 
Project 3: Writing a Review 
Workshop finding a topic 
Read Ballenger, Chap.5 (“Writing a 
Review 155-171) and answer Reading 
Questions (posted);  
F 16 Mid-Semester Break 
 
 
M 19 Kermode, “Pirates of the Caribbean” 
(posted);  
Primary vs. Secondary Research;   
Workshop: Get Working Knowledge on 
Your Subject (in class) 
Read Kermode and answer Reading 
Questions (posted) 
W 21 Working with Sources 
Writing with Sources WS 1 (in class) 
 
F 23 Professional Reviews Read two of the professional reviews 
posted on Moodle and answer the Reading 
Questions for both 
M 26 Writing with Sources WS 2 (in class)  
W 28 Analyze sample student papers (posted) Read sample student papers (posted) 
F 30 Writing with Sources WS 3 (in class) “Profile Paper” Revision Due 
Nov. 
M 2 
Online Research (in class)  
W 4 Painless Bibliography (in class) 
Working Bibliography 
 
F 6 Writing Summaries (annotated 
bibliography) 
 
M 9 Analyze student review papers Working Bibliography Due 
Turn in a working bibliography of 5 titles 
on your subject. 
Read sample student papers (posted) 
W 11 Annotated bibliography (3 titles) due 
Note cards (in class) 
 
F 13 Note cards (in class)  
M 16 WS making an outline for Paper 4 (in 
class) 
Bring 15-20 note cards on your topic to 
class. 
W 18 Give brief presentations about your 
research to the class. 
Prepare a brief PowerPoint presentation of 
your outline to use with your presentation 
F 20 Presentations continue  
M 23 Peer workshop Review paper due 
W 25 Revising the Review Paper  
F 27 Thanksgiving 
 
 
M 30 PROJECT 4: Self-Evaluation (this is 
your TAKE-HOME FINAL EXAM) 
 
 
Bring your portfolio to class.  The folder 
must contain hard copies of all the writing 
you have done in the course of the 
semester. 
Dec. 
W 2 
Analyze sample student Final Exams Review Paper Revision Due 
F 4 Peer Review Bring a Rough Draft of your Final Exam 
W 9 
 
Paper #5 (your take-home Final Exam), along with the complete portfolio, is due in 
my office at noon on Wed, Dec. 9. 
CLASS GOALS AND PROCEDURES 
STUDENT LEARNING OBJECTIVES:  In order to complete this course successfully, 
students must demonstrate their ability to 
• apply critical thinking skills to reading and writing tasks 
• produce a number of different texts (papers, reading questions, PowerPoint presentations, 
working and annotated bibliographies, etc.) 
• recognize the use of persuasive strategies in written and visual arguments 
• analyze their own work and that of others critically and constructively 
• use persuasive strategies in written arguments of their own 
• understand how purpose and audience shape all public writing 
• conduct online research on an academic level; conduct primary research 
• compose effective argumentative essays 
• integrate quotes and paraphrases from primary and secondary sources into their own 
writing and document them according to MLA regulation 
• produce clear, concise, academic prose that follows the rules of edited American English 
• take responsibility for completing their assignments or suffer the consequences for failing 
to do so 
• come to class regularly on time and behave in a professional manner throughout the 
semester 
 
PAPERS:   
You will write four major papers in the course of the semester: Project 1 consists a 
narrative paper in which you trace your development as a writer up to this point; Project 2 
consists a profile, for which you will do primary research on your subject; Project 3 is a 
researched review essay for which you will use both primary and secondary sources.   
Project 4 consists of a self-reflexive paper, in which you evaluate your progress as a 
writer and researcher throughout the semester and demonstrate this progress by analyzing the 
work in your portfolio.  Because Paper #4 evaluates all the work you have done in the course of 
the semester—and shows the writing and argumentative skills you have acquired—it will be you 
(take-home) final exam.   
All your papers must have a clear central idea (thesis) and demonstrate your proficiency 
in constructing an argument, in organizing and developing your ideas, in anticipating your 
audience, and in applying writing strategies appropriate to audience and purpose. 
Because the focus of this class is on writing as inquiry and writing as process, you will 
produce a number of various writing assignments that will help you develop both of your 
research projects (the deadlines for these assignments are on the syllabus). 
 
You will save all your writing assignments, big and small, in-class or out-of-class, on your 
flash drive.  All assignments are due (either in hard-copy or electronically; your instructor 
will let you know) at the beginning of class on the day on which they appear on the 
syllabus.   
Some of the assignments require preliminary assignments to be turned in before the due 
date of the paper.  
 
THE PORTFOLIO:  You need to keep hard copies of every piece of writing in your class 
portfolio, the portfolio binder I asked you to purchase.  In addition, you will save every piece of 
writing on your flash drive.  You are entirely responsible for saving and organizing your 
work in your portfolio; if you lose it or accidentally erase it, nobody can help you.  Your 
complete portfolio is the basis for your final-exam essay; without the portfolio, Paper #4 is 
worthless.   
 
CLASS ATTENDANCE:   
Attendance is mandatory in English 1157.  If you miss more than five classes in the course of the 
semester, your final grade will be docked by 10 points for each additional absence.  If you are 
not in class when I call the roll, you will be marked absent for that day.  If you come in within 5 
minutes of class starting, you will be marked “tardy.”  Two “tardies” make up one absence. If 
you leave before the end of the class period, this will count as a “half absence” if you miss no 
more than 10 minutes of class.   
Your five absences are your “emergency absences” (for which you will need to present 
documentation); if you use them for non-emergencies, no amount of doctors’ notes and 
other documentation will give you any more.   
You are responsible for being in class, being on time, and having all writing, reading, or other 
assignments completed for class.  If you miss class, I expect an email from you with an 
explanation.  You must also email me whatever assignments are due that day; I also expect you 
to inquire if I gave any additional assignments that would not be on the syllabus.  I also expect 
you to be fully prepared for the class following your absence. 
Any failure to have an assigned draft for a peer workshop will also be counted as an absence 
since you will not be able to participate in that class. (Besides, you will get points subtracted 
from your grade; see “Course Grading” below). 
  
COURSE GRADING: 
An “A” (95) represents achievement that is outstanding relative to the level necessary to meet 
course requirements. 
A “B” (85) represents achievement that is significantly above the level necessary to meet course 
requirements. 
A “C” (75) represents achievement that meets the course requirements in every respect. 
A “D” (65) represents achievement that is worthy of credit even though it fails to meet fully the 
course requirements. 
An “F” (0) represents achievement that fails to meet the course requirements to such a degree 
that it is not worthy of credit. 
 
GRADE BREAKDOWN: 
Reading Questions and other smaller 
(“scaffolding”) assignments 
20% 
Project 1 15% 
Project 2 20% 
Project 3 20% 
Project 4  (final exam) 25% 
 
You can do the math:  A+ (100), A (95), B (85), C (75), D (65), F (55) … in-between grades will 
have scores in between the ones listed above.  To calculate your final grade, I will multiply each 
score with the percentage stated in the chart above, add up the numbers, and divide the final 
score by 100.  
Note that an F is a 55.  If you fail to submit an assignment, you will receive a zero (not an F). If 
you earn a zero on any major assignment (Projects 1-4), you will automatically fail this 
course.  A plagiarized project constitutes an incomplete project and results in failing the 
course. 
 
DRAFTS: 
We will write our papers in drafts. The first draft will undergo peer review and will 
receive comments from your peers and the instructor before you revise it and turn it in for a 
grade.  In other words, first drafts will not be graded.  However, if you fail to produce a first draft 
for any of the assigned papers for the day it is due, the grade for the revision will be docked by 
20 points. There will be no way to redeem those lost points. 
  
DEADLINES:   
Assignments are due in class on the days specified on the syllabus. I will ask you to email 
some assignments, but unless otherwise specified, assignments are due at the beginning of class 
in hard copy.  If you are absent for class, email in your assignment by the beginning of class 
(attachments formatted in Word), along with an explanation (in the email) as to why you missed 
class.  Every time you email me a document that is due in hard copy, I need a clear explanation 
as to why you are sending it rather than turning it in in class. Always bring your flash drive to 
class with you on which you have all your writing saved.   
If, for some reason, an e-mailed assignment fails to reach me on time, you will have to 
demonstrate to me that you did send it on time or risk it being marked “missing” or “late.”  
Missed assignments receive a 0.  The grade on late papers and other assignments will be 
docked 10 points for every calendar day it is late.  You cannot make up points you lost for 
missing deadlines in the revision of a paper. 
 
PLAGIARISM AND ACADEMIC DISHONESTY:   
Academic integrity is fundamental to the process of learning and evaluating academic 
performance. Academic dishonesty—such as cheating, plagiarism, tampering with academic 
records and examinations, falsifying identity, and being an accessory to acts of academic 
dishonesty—will not be tolerated.  Plagiarism is a crime of theft; those suspected of this crime 
will be prosecuted to the fullest extent, which may mean expulsion. 
Learning how to use outside sources in academic writing is a large part of this class, so you do 
not have to be afraid of “plagiarizing by mistake.” This course will teach you how to do it 
properly!  
 
MOODLE/EMAIL:  I will use the UNO Moodle site to post readings and other course 
materials.  If you do not know how to access the site, please ask me.  I will be glad to show you.  
The university requires that I use your UNO email account when I correspond with you.  You are 
responsible for checking Moodle and your UNO Email account every day and for completing all 
assignments, quizzes, or other work I assign in this way. 
 
CLASSROOM CONDUCT:  Students are expected to treat faculty and fellow students with 
respect.  Any actions that purposefully and maliciously distract the class will not be allowed.  
Respect for the opinions of others is very important in an academic environment.  Chances are 
you may not agree with everything that is said or discussed in the classroom.  However, 
regardless of the topic of discussion or the casual nature of the exchange, courteous behavior and 
responses are expected at all times. 
Use of cell phones is prohibited in class.  If you are caught texting or emailing in class, your 
final grade will be docked by 5 points for each violation.   
 
ACCOMMODATIONS FOR STUDENTS WITH DISABILITIES:  Students who qualify for 
services will receive the academic modifications for which they are legally entitled.  It is the 
responsibility of the student to register with the Office of Disability Services (UC 260) each 
semester and follow their procedures for obtaining assistance. 
 
WRITING CENTER:  Just like no athlete can get to the top of his/her game without a good 
coach, writers need to get into the habit of getting coached in the art of writing on a regular basis. 
Coaching is not for losers—it’s for winners!  No writer/paper is ever so good that there isn’t 
room for improvement!  In the Writing Center (LA 334), writing coaches are available to help 
you with your writing (call 280-7054 to make an appointment).  I encourage you to take 
advantage of this opportunity, but keep in mind that the coaches will not correct, revise, edit, or 
grammar-check your essays; they will help you learn strategies and skills to perform these 
functions on your own.  You will be required to visit the Writing Center for some of your 
assignments. 
 
DROPPING THE COURSE: 
If you stop attending class, make sure to formally drop the course in the registrar’s office.  If you 
stop attending class without dropping the course, you will receive a final grade of F. 
 
